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the present separation qualification record, Form 100. This form has been
designed to serve as an official Army introduction to employers, school
authorities, and anyone with whom the veteran may have occasion to deal.
It shows civilian and military education or training, and civilian and military
job experience, and complete Army job descriptions are entered to make clear
the exact nature of the duties involved. For the men who may wish to make
use of the service-learned skills, conversions are made from his military jobs
to related civilian work. The counselor, by reference to the Special Aids for
Hating Military Personnel in Civilian Jobs, developed in cooperation with the
"War Manpower Commission, can not only supply these conversions, but
indicate the type of additional training which may be necessary and the
physical demands made by components of the job family.
Generally, a number of conversions are possible. The civilian jobs are
grouped in job families according to the closeness of their relationship to the
military and pre-military experience of the veteran. On the Form 100 only
those civilian job families for which the soldier's experience and aptitudes
appear to fit him are shown.
The information entered on the separation qualification record is gathered
by the counselor in the course of the interview, and checked, whenever
possible, by reference to pertinent Army records. It will be as accurate as
highly qualified interviewers can make it.
The original of the Form 100 is given to the serviceman for his own use.
Copies are forwarded to the regional office of the Veterans Administration
nearest his home, and to the Adjutant General.
Orientation Discussions
At separation centers and hospitals, orientation discussions are employed
to stimulate interest and evoke questions before counseling is begun. Many
questions of a general nature can be dealt with in these informal talks; others
are referred to the counselor. Further, a questionnaire is used to discover
the principal kinds of assistance or information each man requires, so that
he can be referred to a counselor especially conversant with the fields in which
he is interested.
Counseling Equipment
Counseling interviews are given in private rooms or booths, and a standard
"kit" of materials is available to the counselor, including pertinent Army
Regulations and manuals, such tools as the "Dictionary of Occupational
Titles," oral trade questions, and interviewing aids, "Special Aids for Placing
Military Personnel in Civilian Jobs," and a shelf of references dealing with
every aspect of veterans' legislation, educational opportunities, re-employment
rights, labor markets, area information, rehabilitation and placement of the
handicapped, and the special functions of national and local agencies offering
assistance or information to the returned serviceman.
These materials are furnished to counseling personnel through cooperative